Role:
     Transcriber for Irish Hearts Coventry Homes project
Where:
Herbert Art Gallery and Museum
When:
August 2017 onwards

Time:       Sometime between 10.00 – 4.00 Mondays to Fridays – we can be flexible
Background Information
In 2018 the Herbert Art Gallery & Museum are displaying an exhibition and film that the Coventry Irish Society are creating.  This will be called ‘Irish Hearts Coventry Homes’ and will be shown for about a month at The Herbert.  This will reflect the experiences of people who were born in Ireland between 1940 and 1970 but who now live in Coventry.

Role Outline

To help transcribe approximately 50 interviews.  The interviews will be of varying lengths but the average should be about 1 hour.  The videos of the interviews will be on DVD and the volunteer will listen to this and accurately record what is said. 
Main Duties and Activities

· Listening to and accurately transcribing the interviews
· Learn how to use the equipment
· Attend relevant training
· A good level of computer knowledge would be helpful
Benefits and training

In this role you will have the opportunity to:

· Become part of the team of staff and volunteers in an award winning museum and art gallery.

· Gain experience of volunteering in a stimulating environment.

· Meet interesting people and gain new skills and knowledge.

· Develop your CV.

· Reference for future employment.

If you would like to be considered for this unique volunteering opportunity, please contact Rupert Hedley:

	By post: 

Rupert Hedley
Volunteer Coordinator
Culture Coventry
Herbert Art Gallery and Museum
Jordan Well
Coventry

CV1 5QP
	Email: volunteering@culturecoventry.com 

If you have any queries relating to the role or volunteering please call Rupert on:

Tel:     024 7623 7549 




