MANAGEMENT OF HEALTH AND SAFETY AT WORK REGULATIONS 

1999 GENERAL RISK ASSESSMENT - FORM RA2



PURPOSE/METHOD OF WORK (3)


History session activities at The Herbert Art Gallery and Museum 

Teacher is responsible for school children at all times





	MAIN HAZARDS IDENTIFIED 8)
	WHO WILL BE AFFECTED (9)
	CONTROL MEASURES TO REDUCE THE RISK (10)

	Medieval Undercroft

Trip Hazards – 

-Steep stairs down to main entrance, steep stairs on way down to undercroft and a small section of steps within the undercroft, which can be slippery due to damp conditions.

-Uneven floor surface

Lighting – 

-Dark conditions and timed lights

-Due to darkness of undercroft participants banging into each other during session and on the way in/out

Temperature

Fire Exits

Gallery/Open store

-Trapped fingers in external door and sliding doors/draws containing collections

Trip hazards – 

-Furniture

-Raised platform at end containing clock display

-Dehumidifier unit

General

Electric sockets

Workshop specimens

Ingestion / harming self on materials in objects, e.g. rust on metal objects

Injuries through handling objects in handling collection and role play activities

· Lifting heavy objects

· Holding sharp objects

· Choking on objects

Child safety

Child protection

Children leaving the workshop/museum without adult

Exposure to inappropriate behaviour of members of the general public


	all

all

all

all

all

Children

all

children

children

Children

children

Children

Children

children


	-Verbal warning and precautions introduction including instructing use of handrails and children walking down in two's

-Learning officer to lead at all times, adult remains at rear of group

-Stop at internal steps and guide children through individually

-Coats bags and excess items to be hung stored away on racks within a designated area away from entrance

- Limitation of numbers; 15 max including children and all adults

-no obvious trip hazards, but LO should mention to group

-Close supervision of group. 

-Leave outer door open

-Limit numbers of participants to the session.  

-Close off the area to prevent others coming to maintain safe amount, but keep fire access accessible.

- A torch will be carried by learning officer, lights are on a sensor, keep a person by entrance at all times

-Override lights where possible

-Tell children steps opposite entrance are out of bounds

-Temperature is cool, due to maintained conditions, time will be limited to no more than 20mins

- Main entrance is the only emergency exit, keep accessible at all times.

- Limit numbers as above ratio

- Instructions given as to what to do in case of emergency – follow clearly labelled exit signs upon instruction of LO

- supervision from adult with children

- verbal warning and close supervision

- Instruction to not mess with

-These remain covered on floor level at all times and is limited risk, children should be supervised to not mess with coverings

-Check to make sure other sockets unused are turned off 

-Check on content of substances used

Some objects (e.g. gas masks) made safe

-Verbal / written warning

-Wash hands afterwards.

- First aid kit on site

School need to provide a trained first aider as this cannot be guaranteed to be on site

Introductory talk prior to session on how to handle safely

Close staff supervision

1:1 adult: child ratio with sharp objects

1:1 adult: child ratio for lifting heavy objects- after consultation with teaching staff

Space identified prior to session to carry out role-play activity. Students chosen after consultation with teaching staff

Verbal reminder not to place anything in mouth

Designated space clear from obstructions for role play activities
-All learning staff, facilitators, freelancers and sessional staff to be CRB checked where appropriate.

-Follow Trust guidelines on child protection

Responsibility of teacher to ensure children remain on site

All workshops in designated spaces

Adequate child to adult supervision whilst in gallery

Museum staff on duty in galleries

Active Learning Sessions take place in learning space











Signed R. Mayson and R.Johnson------------------------------------------    
Post/Title –Learning Officer/Senior Learning Manager--------​

Date –March 2009---------------------------------------------------------------------------​

Numbers in brackets refer to the Guidance Notes on General Risk Assessment which are designed to assist in completing this form.

Created RJ/RM March 2009




DEPARTMENT/SCHOOL/UNIT (1)	The Herbert Art Gallery and Museum				CHAT His 01				           REF NO.











TASK/OPERATION BEING ASSESSED (2)	            History activities








SPECIFIC LEGISLATIVE REQUIREMENTS (4)








Health & safety at Work Act 1974


Management of H&S at Work Regulations 1999


Workplace Health Safety and Welfare Regulations 1992











LEVEL OF SKILL/TRAINING REQUIRED (5)














CHEMICALS/MATERIALS    HSC NO.      ASSESSMENT


INVOLVED (6)                                             DATE   








SPECIFIC WORK EQUIPMENT PROVIDED (7)











PERSONAL PROTECTIVE EQUIPMENT REQUIRED (12)














                             NO








Is training and instruction required NO


Is there need for special accommodation NO 


Is there need for test/examination NO


Is all P. P. E. compatible NO














Has 

















MANUAL HANDLING RISK (11)








HasHas a manual handling risk been identified?  NO/YES 


Is thIs the risk considered to be LOW/MEDIUM/HIGH?


Is a Is a further detailed assessment required? NO/YES








If the answer to the above question is YES a separate manual handling  assessment will be required to fulfill the requirements of the Manual Handling Operations Regulations 1992.


























FREQUENCY OF MONITORING (13)








N/A            3 months        6 months      1 Year          > 1 Year   





Has 





			X

















ASSESSMENT REVIEW PERIOD








< 1 Year       2 Years        3 Years         4 Years      > 4 Years













































































